1. Content

· Use concise, well written copy.
· Correct spelling. 
· Correct grammar.

· Highlight keywords in BOLD.
· Avoid audio / visual gimmicks.  Only use audio / visual elements which directly relate to your content.

· Avoid large files as they can take a long time to load.

2. Layout and Design.

· The font should be a readable size.

· The font should contrast well against the background.

· Use a simple, clean design and layout.
· Keep the page uncluttered.

· Ensure the layout is consistent on each page.

· Ensure the navigation is easy to use, and consistent on each page.

3. Title / Header
· Use a title which summarizes the content of the page.
4. Tag line

· Write a succinct and meaningful explanation of the Title / Header.
5. Start with a summary which will define:  

· The purpose / goal of the page.
· Who your intended audience is.

· Will your reader understand what this page is about in those first crucial seconds?
6. Lead with your best material.

· Start with your conclusion to enable the reader to scan the key information immediately.
7. Subheadings

· Use sub headings to group together ideas in a logical manner and break up large pieces of text.

8. Lists

· Bullet lists are easy to scan, and help the reader to understand the content quickly.

9. Links
· Hint at where a link will take the reader.  
a. E.g. this is a great recipe.
