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Edward Metcalfe CPA 

AGE: 46 Years

NATIONALITY: Australian

ADDRESS: 8 Palmerston Street 
Kalgoorlie 
Western Australia 6430

TELEPHONE: 0458 196 452

EMAIL: symbol.accounting@gmail.com

DRIVERS LICENSE: Western Australian Manual Transmission

OBJECTIVE: To obtain a position within a reputable firm in order to realise my 
ambitions. I consider job security important and I am willing to 
perform well in order to achieve that privilege.

 

EDUCATION BACKGROUND:

 

TERTIARY: Edith Cowan University 
Bachelor of Business

Completion Date: 26 November 1992

Major: Majored in Accountancy with a Minor in Finance

Technical and Further 
Education (T.A.F.E.)

Midland & Regional College of T.A.F.E. 
Associate Diploma in Business (Accounting)

Completion Date: Graduated December 1990

CORRESPONDENCE: Thomson Education Direct

Course Certificate in Certified Internet Webmaster (Application Developer)

Completion Date: May 2007

SECONDARY: The Green Hill School Tenby - Wales UK

Completion Year: 1980



VOLUNTEER HISTORY: 

Organisation Dates Position Duties

Zeehan Community 
Progress Association

Jun 09 
Jan 10

Website Coordinator Acquire free hosting, hand code web 
pages, password protect minutes 
online

The Zeehan Community Progress Association is a local lobby group for the West Coast Council. 
There was a need to get the message out to as many ratepayers as possible and providing 
members access to minutes online. I managed to deliever this using free services on the internet. 
Zymic was chosen as the host as this was the most generous and also allows the free hosting of 
MySQL databases which was required for the photo album. 

All pages were hand coded on my Ubuntu Linux computer and were formatted for easy printing. 
The menu was delivered via Javascript, allowing one copy of the menu to be displayed on many 
web pages. This ensured a consistent menu across the web site.  

This approach has the additional advantage that should the State Government wish to check that 
we are keeping proper minutes then all members know exactly where they are and State 
Government can be given access credentials so they can browse the minutes at their leisure, thus 
minimising compliance impact for the organisation.  

EMPLOYMENT HISTORY: 

Employer Dates Position Duties

Allegiance Metals 
/ Ozminerals

Sep 07 
Feb 09

Senior Accountant Implementation and migration of 
accounting function from MYOB to 
Greentree. Preparation of accounting 
reports for construction, 
commissioning, operation and 
subsequent closure of Avebury mine 
site.

Allegiance Metals was a mining company developing the Avebury Nickel Mine site. The mine office 
was located in Zeehan on the West Coast of Tasmania where I was stationed. When I first arrived 
the accounting function was being done at the Sydney Office on MYOB. For the construction phase 
of the projects I was responsible for the implementation of Greentree. Greentree is a mining 
application which, in addition to financial management and reporting, has a maintenance module. 
This was important as many components of the flotation processing plant had scheduled 
preventative maintenance to be performed in order to maintain a maximum up time for production. 

I was involved in designing the Chart of Accounts, using Perl scripts to convert the fixed width text 
reports into tab delimited format for importing into MS-Excel. Once there conditional vlookup 
statements were used to summarise this information into various management reports.  

It was a requirement by Sydney that invoices were to be processed in Zeehan and payments made 
from the Sydney office. This involved me working in the the IT service providers at both ends to 
establish a virtual private network so that access to the system could be given to Sydney staff via 
remote desktop.  

My duties also included training staff on the new system as well as writing policies and procedures 
for the accounting function.  

The end result was a system that provided reports in the construction, commissioning and 
production phases.  

I also wrote a Perl/PostgreSQL database to handle the metallurgical accounting requirements of 
Ozminerals after the takeover.  

Goldfields Land 
& Sea Council

May 02 
Aug 07

Accountant Database enabled web applications 
using Perl and PostgreSQL. General 
accounting duties. Assisting other 
organisations with administrative 
procedures

The Goldfields Land & Sea Council is a Native Title Representative Body for the Indigenous people 
of the Goldfields and Esperance region. The organisation had offices in Kalgoorlie, where I was 



located, Perth and Esperance. Much of my time here was taken with designing various web-based 
projects using Perl as the programming language and PostgreSQL and the database. Both of these 
softwares are open source and were chosen for the task because there are no problems with 
licensing fees. I developed four applications, three of which have since been translated to PHP 
(programming language) and MySQL (database). The following applications were developed: 

1. Corvine Filing - A web enabled database to keep track of physical filing. This also doubled up 
as a photograph album  

2. Corvine Assets - A multi user fixed asset register to calculate depreciation and general asset 
management.  

3. Corvine Projects - Group collaboration software with advanced querying.  
4. SYMBOL (Surf Your Money Books On Line) - A double entry financial accounting system with 

debtors, creditors, payroll and advanced querying.  

These applications were web-based because html (the language of web pages) is an open 
standard and could be viewed with free browsers. Mozilla was chosen as the 'standard browser' as 
this downloaded and could be installed on any Windows / Linux computer. There was also no 
problem in putting on extra users during a rush of work, thus giving the organisation extra flexibility 
in its work flow.  

I was also involved in more standard duties such as the accounting function and keeping track of 
expenditure and ensuring it was reported against the correct grant.  

Shire of Trayning Feb 00 
Mar 02

Deputy Chief 
Executive Officer

All accounting functions, Perl 
programming for data transfer. 
Database design, minutes of meetings 
preparation, Legal procedures

This was a Local Government in the Western Australian Wheatbelt region. My main duties were 
budgeting and the accounting function. I was also responsible for maintaining the computer 
network. Council and the CEO did much of the strategic thinking. However the CEO took his long 
service leave during my time there and Council tended to rely on me for advice on many matters. 

I played a pivotal role in the implementation of GST and reviewing internal processes to ensure a 
smooth ongoing compliance.  

I was involved in various projects such as the primary school oval and the Telstra Telephone 
Tower.  

Bega Garnbirringu 
Health Services 
Aboriginal Corporation

Oct 95 
Feb 00

Senior Accountant Database design for accounting, 
cheque payments, debtors, payroll etc. 
Spreadsheet design for custom 
financial reports and misc. Other 
duties.

Bega Garnbirringu was, and still is the second largest Aboriginal Health Service in Western 
Australia. I was the Senior Accountant working at their head office in Kalgoorlie. When I started with 
them the accounting function was chaotic due to a severe altercation between the Finance Clerk 
and my predecessor. My first job was therefore to build trust between myself and the Indigenous 
staff. Secondly was to attend to the reporting of grants to the various funding bodies. On going 
grant payments are subject to the organisation producing custom financial reports to the funding 
body detailing the status of their grants. 

Strategies had to be put into place to ensure that the financial reports to various funding bodies 
went out on time so as to protect the revenue of the organisation. Due to the lack of an accounting 
system that was suited to the task I designed my own using the Filemaker Pro 4 database. This 
was a good introduction to relational databases for me.  

Bega Garnbirringu was also going through an expansion phase which meant a further review of 
costing systems to ensure that the correct expenditure went to the correct grant. I was also involved 
in the development of a policies and procedures manual so that various departments knew how to 
interact with administration.  



Another aspect of keeping Bega Garnbirringu on track was to help the other managers become 
financially literate. They knew how to best run their departments on a tight budget, which 
expenditure could be put off and which expenditure could not. During the start of each funding cycle 
we would be inundated with funds which were either put into a term deposit or a cash management 
account so as to maximise interest earnings.  

During the expansion phase I was also involved in dealing with the Project Manager for the new 
clinic at 22 MacDonald Street. This involved network considerations, office size and financing 
arrangements.  

Finally I was responsible making the organisation internet aware. This included use of email, 
developing internet browsing policies, supplying staff with links to funding bodies and how to 
download documents (usually for grant applications). I was also involved in advertising Bega 
Garnbirringu to the world.  

Martin Mining Feb 95 
May 95

Payroll Accountant Spreadsheet design for payroll 
calculations

Martin Mining provided underground drilling services for other mining companies of the Goldfields. 
One of their problems was in calculating production bonuses for the miners. The miners were paid 
fortnightly with the measurements of their drilling done on calender months. The Financial 
Controller at the time, Grant Warren, had produced a spreadsheet to do this however he wanted me 
to redesign the spreadsheet to make it less prone to human error. 

Mr Warren was pleased with the result and asked me to review the processes of Accounts Payable 
which was in disarray at the time. Unfortunately my remedies brought to light that the company was 
insolvent and I was laid off.  

Bannor Partners Jul 94 
Feb 95

Accountant Preparing accounts for a variety of 
business structures, corporate 
secretarial work.

Bannor Partners was another small public accounting firm in Kalgoorlie that was implementing 
CeeData on Novell networks. CeeData is a networked accounting and taxation system. I was hired 
a few days after they hired their Senior Accountant and for the first few weeks our main task was to 
get the software working while the proprietor concentrated on his clients. 

Once the teething problems with the software were solved the work was similar to that at Schiavi 
Simpson Hutson. One of the clients I dealt with was the Managing Director of Martin Mining who I 
joined once all the accounting clients were done for the year.  

Schiavi Simpson 
Hutson Pty Ltd

Feb 94 
May 94

Accountant Preparing accounts for a variety of 
business structures, corporate 
secretarial work.

Schiavi Simpson Hutson were a small accounting firm in Kalgoorlie. This work mainly involved me 
learning how to be a public accountant and the processing of various business structures at year 
end. Most of the work was done on Handiledger and Handitax. There was a broad exposure to 
various family businesses and subcontractors. 

Part of the skill here was to educate the clients in good record keeping habits so that you could give 
them more quality time at the end of the year. The strategy being that by giving them some free 
help when they were small would help them to grow and as their business grew then so would 
Schiavi Simpson Hutson.  

Lakeport Pty Ltd Jan 93 
May 93

Business Consultant Design Chart of Accounts, DOS 
tutoring, spreadsheet design for 
costing accounts preparation

Mr Tatana was a sole operator based in Gooseberry Hill, Perth. Lakeport's activities included the 
marketing of various products with also some work in the building industry. He kept shoe box 
accounts and as such was unable to keep track of his debtors. When I started with Lakeport I had 
just left University and used Lotus to spreadsheet many of the administrative tasks that he was 
performing manually. In addition I also produced a spreadsheet to perform quotations for customers 
who wanted 'form filled' concrete walls. Mr Tatana became successful with the concreting and 



CAREER ACHIEVEMENTS:  

� Implemented SAP that streamlined positions within the company giving a saving of the 
expense of two supervisory positions.  

� Improved internal controls thereby reducing operating cost risks by at least 75%.  
� Increased internal accountability through individuals taking responsibility for departmental 

costs.  
� Improved internal customer service resulting in better harmony between departments.  
� Streamlined procedures that eliminated double handling of financial transactions.  
� Implemented filing system that improved the audit trail of information.  
� Successfully converted from Greentree to SAP which provided head office with uniformity and 

more detailed information.  
� Developed an electronic database for metallurgical accounting that reduced preparation time 

of weekly reports by one day.  
� Oversaw the closure of the Head Office in Sydney involving the transfer of all assets, making 

good of the office space and relocation of all paperwork to Site Office in Zeehan.  
� Transferred entire business functionality of Allegiance to Ozminerals, including all subsidiary 

companies.  
� Oversaw commissioning phase of $130 million processing plant involving the handover of all 

equipment and financial books from the construction team to the operations team.  
� Constructed a functional file system for $100m a year company.  
� Converted from MYOB to Greentree achieving a multiuser integrated information system with 

functionality across departments.  
� Oversaw Accounting and contract management ensuring smooth transition from construction 

of processing plant to day to day operations.  
� Ensured accountability from key stakeholders during transition whilst maintaining good 

relationships.  
� Stepped up to additional responsibilities outside of regular duties when the situation 

warranted.  
� Provided ongoing support to group office for Accounts Payable which ensured a more 

efficient and smooth transfer.  
� Improved Systems and internal controls that improved authorization procedures and also 

increased the efficiency of information retrieval.  

 
COMPUTER SKILLS: 

� MYOB, LOGIS, Greentree, SAP R/3  
� MS-Excel, Planmaker, Lotus 123, Lotus Symphony, Open Office Calc  
� MS-Word, Textmaker, Open Office Writer  
� PostgreSQL, MySQL  
� Perl, PHP, Javascript  
� HTML, CSS  

 
PROFESSIONAL MEMBERSHIPS: 

CPA Australia  

 

emigrated to Asia to join the housing boom. 

Royal Aircraft 
Establishment

Sep 80 
Sep 84

Electronics 
Apprentice

Radar, telemetry, telecommunications, 
telecommand

This apprenticeship was undertaken in Aberporth, Wales, United Kingdom for the Ministry of 
Defence. The aim of this apprenticeship was to become an Electronic Craftsman which included 
technical knowledge of radar, telemetry and telecommand of various missile systems. In addition to 
this we also had to learn how to manually construct the electronics that went into the missiles. This 
required manual work of an extremely high standard due to the expense and high G-Forces of the 
missiles. 



POSITIONS OF RESPONSIBILITY:  

SPORTING / LEISURE ACTIVITIES AND INTERESTS: 

� Computers  
� Share Trading  
� Current Affairs  
� Poverty Reduction  

 
AWARDS RECEIVED:  

� 1981 - 1st Year Electronics (Academic) 

 

� 1989 - 1st Year Best Student (Accounting)  
� 1990 - Final Year Best Student (Accounting)  
� 1992 - Invitation for Honours Enrollment  

1983 - 1984 Chairperson of "Apprentices Residing in R.A.F. Aberporth" Committee

1989 - 1990 Assistant Secretary of "Student Liaison Committee"

1998 - 2000 Committee Member of Filipino Australian Club Kalgoorlie-Boulder Chapter

2006 - 2007 Treasurer of The Eastern Goldfields Filipino Australian Club Inc.

2009 - 2010 Website Co-ordinator of the Zeehan Community Progress Association


