House Hire
Agreement 2012

PLEASE NOTE:

* PLEASE SUPPLY RUBBISH BAGS TO TAKE AWAY YOUR RUBBISH
* PLEASE DO NOT BRING ANY NUTS (or nut products) TO THE HOUSE.
* PLEASE ASK YOUR VISITORS NOT TO PARK IN PERMIT ZONES.

* PLEASE DO NOT SMOKE ON ANY PART OF THE PROPERTY

THANKYOU.

Holden Street
Neighbourhood House

128 Holden St North Fitzroy 3068
Ph: 9489 9929
Fax: 9489 9544

‘ e Email: holdensnh@internode.on.net

ABN: 15 398 624 647
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HOUSE HIRE AGREEMENT

The Neighbourhood House is for the whole community. This Agreement has
been developed to promote fair and equal use for everyone. You are
requested as a user to abide by the following guidelines.

1. All bookings required must be on an application form, and finishing time for
all party bookings is 8pm.

2. The Committee of Management has agreed that preferences for use will be
given to the following categories:

- local groups of a non-profit, community oriented nature

- social, recreational, educational, health-focused groups.

3. A regular booking fee of the equivalent of 2 weeks payment is required to
confirm a regular or term booking.

4. Cancellation: Ten days notice is requested. A cancellation fee equivalent to 2
hours usage will be charged if less than ten days notice is given.

Payment for House Hire is requested 3 weeks prior to date of House Hire.
5. Rental includes the cost of gas and electricity.

6. Weekend House hire are required to collect keys by 12pm on the
Thursday morning prior to hire unless otherwise arranged. Keys for other
types of House Hire need to be arranged on an appointment basis.

7. User groups are not permitted to sub-let the House to other groups.

8. One warning will be given to groups who do not abide by the conditions.
Serious breach of conditions will lead to immediate cancellation of booking.

9. The Committee of Management may cancel a user group booking if the
conditions of use are not respected following feedback and discussion (depending
on the nature of the concern).

10. The Committee of Management may choose to charge a user group for
damage or cleaning if necessary.

11. It is the responsibility of the user group to maintain reasonable behaviour at all
times. This includes the supervision of children and keeping noise down to a
reasonable level.

12. As Holden Street is owned by the City of Yarra and to be exempt from paying
a licence Insurance Levy an additional form needs to be completed along with the
House Hire Application Form.
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13. All usage on an evening or weekend must conclude by 8pm in order to accord
with Town Planning requirements (unless the activity is in a class of a quiet
nature).

14. Liquor will not be permitted on the premises for re-sale without a valid license
from the Liquor Licensing Commission.

15. Rubbish to be taken away (not left in House bins) and the House left as the
user group found it. This includes washing dishes, cleaning, and the replacing of
any furniture or equipment that may have been moved, to its original position.
Please refer to the floor plan of childcare area, which is on the wall of the room. If
used, please ensure the sandpit cover is replaced.

16. No smoking is permitted in the building or in the child play area located at the
rear of the building. Smoking is only permitted in the front yard, where there are
containers for cigarette butts.

17. Nappy change bench is available in the disabled access toilet. Please do not
use table or benches to change babies’ nappies.

18. Any supplies, equipment or toys damaged to be replaced.

19. Users must encourage members of their groups to park in observance of local
parking restrictions. Parking to the east of the House (alongside the park) on the
south side Holden Street, across the park in Byrne St, and the street behind the
house is unrestricted at weekends. Please do not park across the driveways.

20. Offices are not included in hiring House. Use of photocopier and other
equipment can be negotiated through the House Manager

21. Caring for our Environment: Holden Street Neighbourhood House has been
retrofitted. This includes the solar panels, natural light, and Heat Recovery
Ventilation system, shading and water tanks connected to the toilets. Please
observe recommended temperatures for heating and cooling (displayed beside all
controls: 19-21 °C for heaters, 24- 26 °C for Air conditioning). If you are using air
conditioning, please make sure that doors are always closed.

22. PLEASE DO NOT BRING ANY NUTS OR NUT PRODUCTS ON TO THE PREMISES. THIS
CAN BE DANGEROUS FOR SOME OF OUR CHILDREN WHO CAN SUFFER SEVERE
ANAPHYLACTIC SHOCK IS EXPOSED TO THE SMALLEST AMOUNT.
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FEE STRUCTURE (as of January 2012)

LEVEL 1 $5.00 per hour

Community Groups established within the House which are providing either
education or social support and encouragement to the users of the House and
local residents.

LEVEL 2 $15.00 per hour

Groups established outside the House who are using the House purely as a
meeting place. Groups affiliated with any form of religion or using the House either
for worship or the teaching of a particular religion.

Government funded health/welfare agencies offering a service to the area.

LEVEL 3 $50 per hour

Social occasions for local groups and members of the local community eg.
children’s birthday parties.

LEVEL 4 $25.00 per hour

Groups that are either selling products or taking fees from their participants.

PAYMENT

House hire fee can be made by cash, cheque or money order during office hours
or by direct deposit to our Bendigo Bank account.

Account name: Holden Street Neighbourhood House Inc

BSB: 633-000 Account No: 131106577

If you wish to pay by direct deposit, please contact the office before
doing so to ensure the payment is correctly identified.
Please email payment confirmation to holdensnh.internode.on.net

A Refundable Bond of $50 is paid either in advance or when
collecting the key.

THIS PAYMENT SHOULD BE IN CASH OR CHEQUE
NO EFTPOS FACILITY IS AVAILABLE

If staff time is required to put the House back in order - especially childcare (see
attached plan) — a penalty of $20 will be asked for or taken from bond money.
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CHILDCARE ROOM FLOOR PLAN
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USER GROUP CHECKLIST

1. Children must be under supervision at all times.
2. Windows and doors must be securely locked.

3. Toilets, kitchen area and floors to be left in a
satisfactory condition.

4. Lights, heater/air-conditioner and other appliances
turned off after use.

5. Furniture to be returned to its original position.
(See Childcare Room Plan in Childcare area)

6. All rubbish taken away, not left in House rubbish
bins. (Please supply own rubbish bags)

7. Please do not put soil and bark in sandpit or worm
farm

8. Ensure childcare yard is clear of rubbish and sand
is cleaned up and covered after use.

9. Please use dishwasher if using “House” cups,
plates, crockery and glasses. Please Note,
“House” is well equipped except for sharp knives.

Thank you for your co-operation.
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HOUSE HIRE APPLICATION FORM
(Completion of this form does not guarantee a booking, date and availability must be
confirmed with office staff)

name of organisation/groUD: ..oouiii i
g;me or person hiring COMMUNItY SPACE:......c.oiiiie i
MaAIlING AAANES S .. i
Name Of CONACE PEISON: ... ..ttt
telephone: day: ............... ahi.....o Mobile..........cccoeeviiiiiiiiinnnn.
EMAIL:

nature of activity to be conducted at the house: ...,
Date(S) reqUIred: .. ..o
timein:..................... time out:............. number of people anticipated.:.........

facilities needed:

use of kitchen photocopier use of child care room

special CoNItIONS: ... ...

W have read and agree to abide
by the requirements and conditions of the house as outlined in the house hire
agreement.
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PLEASE RETUAN FORM WITH PAVMENT:

m-a:_: Llalsbn Olflcer

City of Yarra, Rlchmond Town Half
PO Box 168, Rlchmand, 3121
1=e=. cuem 6729

_u-a-—s:o o»am 5081

-~ Facility

’ o . Casual Booking Form

P

) heceby apply to hire the

(name of facility) and agree to abide by the Oa:&..c:n e». =_.3. Ua_»—_n of the _._Ea:a: to be held aré ag set out on the -

haclc of this form. . 2

2.

2 Op.ﬂnqn fctails (ifap Ll

Function descripiion:

Day and date of fi

Hours required:: From am/pm, to ; : ../ pm
A.‘—ﬂue ensure booklog time includes set-up and cleanlag tlmes for the ficility) - £

Key Collected (date): x S —n&‘ retumed (datc):

Carclaker Required: YES /NO )

Will liquor be consumed at this function? YRS /NO ' J

K€ yes, (a) is liquar to be provided? YES / NO — Liquor Licence Nuniber
* or, (b) are E..S_.E to bring their own? YES /NO-

)

will ._5 function be for persons under 21 u.oE«h YES/NO
(3 48. 1 coufirmn that there will be 1 adult per, 30 children in u_ea:as:no

QES& Wicing Fee: ... ) - ”J . L y
Bond : -
un@E.._:nn 2 eyeesenseregsopsersensaese == Noje: This provides the hiver with $10m Public Linbility —_5558
Total = . SO - which covers all sumy 30 inourer shall be legally linble to py .a thind

° - - pastied by reason oft Death oc Personal Infury’
Loss or Damage to __a_.né

Full details of wﬂucb A 1 a  years of age or over) /. eiE:mu:o: Enﬁ:w uﬂv:nrze_.r

i Z.::n ; L . =

Add

Telephor zn.-.r.. - s e o . e s

i =so=.-zam. :

1w

Cost Code(a):-

* . OFFICE USE ONLY

ceipt No: " Cashier Nante: s Dats dved:

, 10 adhere to the above may resultin —aa‘anes:— A..u.ﬂ 1 5023

Tolt hiree information:

YARRA CITY COUNCIL
CONRITIONS OF USE

& 0 ed

uatil Snn.v. of o en.:v_ﬂ&

' .opplication na:u. including = n_nea._. of u.aa Teatative bookings
. will be freld nn_. 14 days ouly.
g T 7Y

FAYMENT:

- “Khio balanct of payment ls duo 14 days .:._a:e the fuaciion 19 stated

on the application form. ”
BOND; * ’

“The bond #g sccurity foc any damagoe to the ei.&a« EE.: breach of
conditions of hire. The total bond will bo refuaded to the hiires
within twenty-gight (28) days after the booldng period hos finlshed,.
‘provided the hirer hiw complied with all wspecta of the conditions of -
‘hire, Should the cast-of repalring damage ta tha property xcoed e -
bond, thie hirer shall pay the additional costs. The cost of extra
cleaning 2o a result of the _EoE..n will be deducted from the bond.
“An account for additi I costa will be fo d. .!..Eﬁue.-a&!

. ﬂ>=ﬂHE.=°=‘

Hatlonk will only be y ptod’ r-i:z..hl—niue._nva—in-
-e .the dats of booking. . If these cancollation condilions are not
complied !__F the deposit poid on application will e forfeited.

PERMITS:
F—.-E.q — Hiresa are -aA:S.& to contect the Liquar Eﬂ.ﬁ_.ﬁ

igslon on 9655 3366 to d Inc'if a licenos s required. . -
Au-!—un - Approprista permits must be obtained by tho hirer. ANl
permits ot ba tigned by the fcillty lalsen offfoer and -.eo_aaea
are subject ¢a the dppropriate permits belng amanged. -
ERA:-HER B—n??..:-o hlres besby indesiniifica tha Councll agalust g
any cloiay foc breach of copyright.

S| URANCH:,

Megular and.Casual Hiirg (24 koar peadod -nl thon 52 thees a

year) Condidlans Apgily !
A Public Lisbility Insurance sover for 10 .HEE- with an excesa
payable by the hirer of $100 for propesty danage only, may be
availible with the hire of 4 Council fucility. A premlum i addition ta
the hire fees will bo payable for diis addition which will bs advised

on nE....quF Tho policy specifically excludes Pasticipation wisk

ivities snd videx, Al accld
anWor incidénts whide wy result tn a claiin being sozde-unded s
-_a_.ue of insurance must bo vegorted to tha Yamra Clty Councif-Rigk

“and I Coondinafor within two (2) &e« of the ~
licldent. . 2

" Hilrer praviding evidescs an thele ovn _En...ns -
' Tio Uscr/flirey/Lessco nust tplos aut & Public’ Liability we=n< fora -

Minimum of $10 pillion in tho joint. puines of Council and the
User/HiedLedsee. Tho -.55._8 must have a crova Hability: clause ,
and & waiver an!gﬁzang A cestificato of cunrency muat bo

. *provided to Comicil 1—53.—5855%&3&25!.—?. B

n_e..an ofagy nbﬂ&bﬂ.sns!..

DAMAGE: <o ’
Tha floors, walls, 2.?5-2 aay other part-of the -...__.—...S.en{é
flitings oc furniture, shall not be damaged. The hirer will ks steps’ .
to eagure E&av-:sﬁas_nagagen&agr Failure
IDEMNITY:

The Hirer agrees to lodeamify sod lieep indemnified add. to hold
hammlesa the Councll, its servants and ageala and eacli of them from

* aad agaigst all actlons, eosta, clulms, charpges, enpenges and dunages”

whatsoever whith may be boupht or made or clalmed ageinst it by

any of them adsing ont of o in any way related fo the u-un::n of this
licence and/or the uge of the Premiscs.

Council is not responsible for any theft, loss, .__:.Hn.n or injury
sulfered by the hirer or any guest ot invitce of the hiror, or any
person .coming on the premiises dusing the pedod of hire, ard the

+ hirer indcamnifics the Council in sespect o all clalms for loss, daminge

or igjury caused by any pesson or propeity dusing the peiod a_. hirc,
or 13 a resull of tho use by the hirer of the premises. -

LIABYLERY:
‘The hirer must ~ () rémain on the premises whilst visitara/patrons

* are in the bujlding; (b) keep premises lackéd when unoccupicd; )

be responsible for orderly conduct and safety of patrons; () yuintain
tho premises in a o_n.n and safe condition for the durtion of the term

. ofhire.

* Plensq Noteg

The usc of speed a.____-._nﬂ.- on floors {s steicily forbidden.

COUNCIL ACCESS / LIMIT OF HIRE: .
Aythorised Council Officers mro cntitled access to alf buildings

" regargless of bookings, Cduncil nlso reserves tha right to hire any

postiois of the building dther thaa the aceas stated an the sc-._ ion
form. The Council rederves the right to cancel any baoking if the
ball is requiced in respect of an cloction or réfevendum for the
Fedexal or State G I s dsacy to cancel any
booking, the Council will n:ﬂ:-.. to find an .._:u._.__zo venue oc
dute.

ATCHEN:

“The hirer of tho kitchen(a) urs__ Icave it in a tidy condition und shall

EﬁﬁmEnQ renova all rubblsh, rcfiso and waste waler into the
On pletion of tho functi must
be a_nﬂﬁ_ !x— wiped and the premises must o .a-— ina o—ﬂp.. end

. tidy condition.

DECORATIONS: . <
Tha use of confciti, streamicrn or similur axticles of detorution or
aro prohibited. D i may ooly be fixed to the

" hooks provided in tho building. Mo on—_n.nua. bluia tao, ping te. are

to bo hed to palated surfaced. Al d must be d
at tho ead of the funclion. If this is not carricd out, the costs will be
deducted n.:.- the security bond.

SEXTING UR/PACK UP:

. The hirer hos the responaibility for setting up and cloarilg away all

R—Eu_.:ni to its original location, uoless amangements have been
made to enigago Council stall to cany out this work at a cost. Plcasc
do wot dng fumniture or cquipment acrass floor, uso trollcy(a) wihere ©
provided. Setting up time must be B:& a= .-.u -i:ﬂ:en form and

o5 ..= packing up n_.a:E be I ion of
fon. All oquip pro ide .5?5-.5525353&?5
the sita- .
SECURITY SERVICES:

Councill 382.1 the, :u—.. fo request .H.R:n. uan_..:% for ?=n=o.=

5 Hgﬁﬁﬁﬁzg EXITS: )
. All cruergency arit doorways and passagewayd should b Ieft clcac at

all ._.Ex.

: Hn—HHQNZQ OQZASO.—..

Afér hours emergency contact can bé mado by .n_n—___o._iw our after
fours number —9205 5555,

BREACHES:

Council reserves the right ta expel —vn-ue:?v or leqminale the
fonction due to any breach ar condilion of hire end/ac wi g _.v.
patrons, )




