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House Hire 

Agreement 2012 
 

 

 

 

 

 
 

Holden Street  
Neighbourhood House 

 
 
 

                    128 Holden St North Fitzroy 3068 

                                 Ph :  9489 9929 
                                 Fax: 9489 9544 

                          Email: holdensnh@internode.on.net 
                                ABN: 15 398 624 647 

 

 

 

PLEASE NOTE: 
 
 

* PLEASE SUPPLY RUBBISH BAGS TO TAKE AWAY YOUR RUBBISH  
 

* PLEASE DO NOT BRING ANY NUTS (or nut products) TO THE HOUSE.  
 

* PLEASE ASK YOUR VISITORS NOT TO PARK IN PERMIT ZONES. 
 

* PLEASE DO NOT SMOKE ON ANY PART OF THE PROPERTY  
 

THANKYOU. 
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                                  HOUSE HIRE AGREEMENT 
 

The Neighbourhood House is for the whole community. This Agreement has 
been developed to promote fair and equal use for everyone. You are 
requested as a user to abide by the following guidelines. 
 
 

1. All bookings required must be on an application form, and finishing time for 
all party bookings is 8pm. 
 
2. The Committee of Management has agreed that preferences for use will be 
given to the following categories:  

- local groups of a non-profit, community oriented nature 
- social, recreational, educational, health-focused groups. 

 
3. A regular booking fee of the equivalent of 2 weeks payment is required to 
confirm a regular or term booking. 
 
4. Cancellation: Ten days notice is requested. A cancellation fee equivalent to 2 
hours usage will be charged if less than ten days notice is given.   
 
Payment for House Hire is requested 3 weeks prior to date of House Hire. 
 
5. Rental includes the cost of gas and electricity. 
 
6. Weekend House hire are required to collect keys by 12pm on the 
Thursday morning prior to hire unless otherwise arranged.  Keys for other 
types of House Hire need to be arranged on an appointment basis. 
 
7. User groups are not permitted to sub-let the House to other groups. 
 
8. One warning will be given to groups who do not abide by the conditions. 
Serious breach of conditions will lead to immediate cancellation of booking. 
 
9. The Committee of Management may cancel a user group booking if the 
conditions of use are not respected following feedback and discussion (depending 
on the nature of the concern). 
 
10. The Committee of Management may choose to charge a user group for 
damage or cleaning if necessary. 
11. It is the responsibility of the user group to maintain reasonable behaviour at all 
times. This includes the supervision of children and keeping noise down to a 
reasonable level. 
 
12. As Holden Street is owned by the City of Yarra and to be exempt from paying 
a licence Insurance Levy an additional form needs to be completed along with the 
House Hire Application Form. 
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13. All usage on an evening or weekend must conclude by 8pm in order to accord 
with Town Planning requirements (unless the activity is in a class of a quiet 
nature). 
 
14. Liquor will not be permitted on the premises for re-sale without a valid license 
from the Liquor Licensing Commission. 
 
15. Rubbish to be taken away (not left in House bins) and the House left as the 
user group found it. This includes washing dishes, cleaning, and the replacing of 
any furniture or equipment that may have been moved, to its original position. 
Please refer to the floor plan of childcare area, which is on the wall of the room. If 
used, please ensure the sandpit cover is replaced. 
 
16. No smoking is permitted in the building or in the child play area located at the 
rear of the building.  Smoking is only permitted in the front yard, where there are 
containers for cigarette butts.   
 
17. Nappy change bench is available in the disabled access toilet. Please do not 
use table or benches to change babies’ nappies. 
 
18. Any supplies, equipment or toys damaged to be replaced. 
 
19. Users must encourage members of their groups to park in observance of local 
parking restrictions.  Parking to the east of the House (alongside the park) on the 
south side Holden Street, across the park in Byrne St, and the street behind the 
house is unrestricted at weekends.  Please do not park across the driveways. 
 
20. Offices are not included in hiring House. Use of photocopier and other 
equipment can be negotiated through the House Manager 
 
21. Caring for our Environment: Holden Street Neighbourhood House has been 
retrofitted. This includes the solar panels, natural light, and Heat Recovery 
Ventilation system, shading and water tanks connected to the toilets. Please 
observe recommended temperatures for heating and cooling (displayed beside all 
controls: 19-21 °C for heaters, 24- 26 °C for Air conditioning). If you are using air 
conditioning, please make sure that doors are always closed. 
 
22. PLEASE DO NOT BRING ANY NUTS OR NUT PRODUCTS ON TO THE PREMISES.  THIS  

CAN BE DANGEROUS FOR SOME OF OUR CHILDREN WHO CAN SUFFER SEVERE 

ANAPHYLACTIC SHOCK IS EXPOSED TO THE SMALLEST AMOUNT. 
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FEE STRUCTURE  (as of January 2012) 
 

LEVEL 1 $5.00 per hour 

 

Community Groups established within the House which are providing either 
education or social support and encouragement to the users of the House and 
local residents. 
 
LEVEL 2 $15.00 per hour 

 

Groups established outside the House who are using the House purely as a 
meeting place. Groups affiliated with any form of religion or using the House either 
for worship or the teaching of a particular religion. 
Government funded health/welfare agencies offering a service to the area. 
 
LEVEL 3 $50 per hour  
 

Social occasions for local groups and members of the local community eg. 
children’s birthday parties. 
 
LEVEL 4 $25.00 per hour   
  
Groups that are either selling products or taking fees from their participants. 
 
 
PAYMENT 
 

House hire fee can be made by cash, cheque or money order during office hours 
or by direct deposit to our Bendigo Bank account.  

Account name: Holden Street Neighbourhood House Inc  
BSB: 633-000     Account No: 131106577  

 

If you wish to pay by direct deposit, please contact the office before 

doing so to ensure the payment is correctly identified. 
Please email payment confirmation to holdensnh.internode.on.net 

 

A Refundable Bond of $50 is paid either in advance or when 
collecting the key. 

 

THIS PAYMENT SHOULD BE IN CASH OR CHEQUE 
NO EFTPOS FACILITY IS AVAILABLE 

 

If staff time is required to put the House back in order - especially childcare (see 
attached plan) – a penalty of $20 will be asked for or taken from bond money. 
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CHILDCARE ROOM FLOOR PLAN
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USER GROUP CHECKLIST 

 
1. Children must be under supervision at all times. 

 

2. Windows and doors must be securely locked. 
 

3. Toilets, kitchen area and floors to be left in a 
satisfactory condition. 

 

4. Lights, heater/air-conditioner and other appliances 
turned off after use. 

 

5. Furniture to be returned to its original position. 
(See Childcare Room Plan in Childcare area) 

 

6. All rubbish taken away, not left in House rubbish 
bins. (Please supply own rubbish bags) 

 

7. Please do not put soil and bark in sandpit or worm 
farm 

 

8. Ensure childcare yard is clear of rubbish and sand 
is cleaned up and covered after use. 

 

9. Please use dishwasher if using “House” cups, 
plates, crockery and glasses. Please Note, 
“House” is well equipped except for sharp knives. 

 

 

 
Thank you for your co-operation. 
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HOUSE HIRE APPLICATION FORM 
(Completion of this form does not guarantee a booking, date and availability must be 
confirmed with office staff) 
 
name of organisation/group:       ……………………………………………………… 
or 
name or person hiring community space:………….………………………………… 
 
mailing address:………………………………………………………………………… 
 
………………………………………………………………………………….…………. 
 
name of contact person: ……………………………………………………………….. 
 
telephone:      day:  ……………ah:…………………Mobile................................ 
 
EMAIL: ……………………………………………………………. 
 
nature of activity to be conducted at the house:  ……………………………………  
 
Date(s) required: …………………………………………………………… 
 
time in:…………..……  time out:……….… number of people anticipated:……… 
 
facilities needed:   
 
use of kitchen    photocopier    use of child care room 
 
OTHER …………………………………………. 
 
fee charged:$ …………………………………………. 
 
payment arrangements:……………………………………………………… 
 
opening and closing arrangements:………………………………………………… 
 
…………………………………………………………… 
 
special conditions: …………………………………………………………… 
 
I/we  …………………………………………………….. have read and agree to abide 
by the requirements and conditions of the house as outlined in the house hire 
agreement. 
 
signature:…………………………………………….date:  …………………… 
 
co-ordinator representative: ………………………date:…………………… 
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